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PREAMBLE 

This draft of the Rules and Procedures of the Ethics and Discipline Committee of the All Europe Taekwon-Do Federation (hereinafter referred to as “AETF”) was prepared with the conviction that the AETF must have a Committee on Ethics and Discipline.

AETF wants to ensure that the observance of the ethical engagements undertaken by its Members is met, and, at the same time, to offer to its Members and the members of its Members security, effectiveness, and respect in the application and implementation of the ethics and disciplinary standards set out in the Ethics code. 

The philosophy of the existence as the “AETF Committee on Ethics and Discipline” is stated  also as an “appeal possibility” outside the country, or in the cases that there is no such committee in the country of the AETF Member. The AETF Committee on Ethics and Discipline shall contribute to enforce the transparency of the procedures and to enhance the defence of its Members, allowing whose have used all possible recourses against decisions related to ethics and discipline matters in its own country without having a resolution, or having a resolution contrary to their expectations, the possibility to ask for a review of the case by the Committee of AETF, and, in a further stage by the Committee of ITF. 

When a complaint is lodged before the AETF all notifications and correspondence in connection with the matter shall be sent to the President of the Federation, who shall decide if there is cause for action. Then, the case shall be remanded to the Committee, which shall recommend a specific action or sanction to be taken to the Board of Directors of AETF. The Board of Directors shall decide on the application of the recommendation or shall remand the matter to the Committee for a second revision. When the Board of Directors of AETF takes a decision, the President shall notify the AETF Member or the member of an AETF Member of the Final Disposition. The AETF Member and/or its member can accept the decision or request further revision.

In case of special circumstances beyond the control of an AETF Member, the AETF Committee on Ethics and Discipline is entitled to intervene, or at its discretion, send the matter and or consult the ITF Committee on Ethics and Discipline.

The proposed Rules and Procedures of the Ethics and Discipline Committee of AETF shall integrate and complement the existing ITF Committee on Ethics and Discipline Rules.

We believe that these Rules and Procedures are the base to set out principles to warrant a transparent, fair, solid and democratic organisation. In consequence, we strongly recommend its implementation.

PART I

 DEFINITIONS, DOCUMENTS, OBJECTIVES AND   AUTHORITY OF THE COMMITTEE
1. General Provisions

1.1 Definitions

For the purpose of these Rules and Procedures, the following terms, either in the singular or plural forms, shall have the meaning set forth below:

-“AETF” shall mean All Europe Taekwon-do Federation;

-“AETF Documents” shall mean all AETF documents as specified in 1.2;

-“AETF Members” shall mean the members of AETF;

-“Board” or “Board of Directors” shall mean the Board of Directors of AETF; 

-“Chair” or “Chairperson” shall mean the Chairman of the Committee on Ethics and Discipline of AETF;
-“Committee” shall mean the Committee on Ethics and Discipline of AETF;

-“Ethics Code” shall mean the code of ethics in force used by AETF;

-“Federation” shall mean the All Europe Taekwon-do Federation;

-“ITF” shall mean the International Taekwon-do Federation;

-“ITF Documents” shall mean the ITF documents as specified in 1.2;

-“ITF Members” shall mean the members of ITF;

-“Jurisdiction of the Committee” shall mean the jurisdiction of the Committee within the scope of jurisdiction of AETF;

-“President” shall mean the president of the AETF;

-“Rules and Procedures” shall mean these Rules and Procedures of the Committee on Ethics and Discipline of AETF and any amendments that could be made in writing in the future duly approved and adopted in accordance with AETF rules.  
1.2. ITF and AETF Documents

These Rules and Procedures are in accordance with:

-ITF Constitution and Bylaws;

-ITF Committee on Ethics and Discipline Rules and Procedures;

-ITF Ethics code;

-AETF Constitution.

The Committee shall base its actions on applicable governmental laws and regulations, and ITF and AETF documents. In any case these Rules and Procedures shall contradict the general principles stated in the ITF and AETF documents, and if it is the case the principles stated in the ITF and AETF documents shall prevail.
1.3. Objectives

The fundamental objectives of the Committee shall be:

- to maintain ethical conduct by AETF Members  and its members at the highest professional level;

- to educate AETF Members and its members concerning ethical standards;

- to endeavour to protect the public against harmful conduct by AETF Members and its members  and ;

- to aid the AETF and the ITF in achieving its objectives as reflected in its Constitution and in its Constitution and Bylaws respectively. 

1.4. Authority

The Committee is authorized to:

1.4.1. Formulate rules or principles of ethics and recommend its adoption to the AETF Board of Directors;

1.4.2. Investigate allegations of unethical conduct of members and, in certain instances, applicants for membership;

1.4.3. Resolve allegations of unethical conduct and/or recommend a specific action as is necessary to achieve the objectives of the AETF and ITF;

1.4.4. Report on types of complaints investigated with special description of difficult cases;

1.4.5. Adopt rules and procedures that shall govern the conduct of all the matters within its jurisdiction;

1.4.6. Take such other actions in accordance with the Constitution of the Federation, the Constitution of the ITF, the ITF Committee on Ethics and Discipline Rules and Procedures, the ITF Ethics Code, and these Rules and Procedures, as necessary and appropriate to achieving the objectives of the Committee;  

1.4.7. Take appropriate action when an ethical violation has been proved according to these Rules and Procedures, setting standards to aid AETF members and its members in understanding their ethical obligations. 

In no circumstances may or does the Committee or the AETF warrant that unethical behaviour shall not occur or that members of the public shall never be harmed by the actions of individual AETF Members or its members.

PART II
GENERAL OPERATING RULES OF THE COMMITTEE
2.1. Rules and Procedures

The Committee shall adopt Rules and Procedures which shall govern matters related to unethical behaviour, within the jurisdiction of AETF, and may amend such Rules and Procedures from time to time upon a two-thirds vote of the members of the Committee, provided that no amendment shall adversely affect the rights of a member of the AETF and its members whose conduct is being investigated by the Committee or against whom the Committee has recommended expulsion, stipulated resignation, voiding membership, censure, or reprimand at the time of amendment. 

The Board of Directors acting on behalf of the Congress shall ratify modifications or amendments to these Rules and Procedures.

2.2. Meetings and Officers

2.2.1. Frequency and Quorum
The Committee shall meet at reasonable intervals as needed, by suggestion of the Chairperson or its members. Quorum at such meetings shall mean the presence of the majority of the elected members of the Committee. For the purposes of this article, majority shall mean the presence of at least two of the elected members of the Committee. Members of the Committee have the right to appoint another person to represent them at the meeting with power to vote, or to attend the meeting by conference call or videoconference and send their votes by hard mail or e-mail. 

2.2.2. Composition of the Committee and Selection of Officers

The Committee shall consist of a Chairperson and other two members, all of them appointed by the Board of Directors. The term in their positions shall be four years, from the date of the appointment. They may be re-elected by the Board of Directors. 

2.3. Confidentiality and Notifications

2.3.1. Requirement of Confidentiality

All information concerning complaints against Members or member(s) of an AETF member shall be confidential, except if such information is required by law, or as otherwise provided in these Rules and Procedures. Such information may also be disclosed when the Chair and the President of the AETF agree that the disclosure of that information is necessary to protect the interests of:

(a) the Complainant or the Respondent;

(b) other investigative or adjudicative bodies; 

(c) the Federation or ITF; or

(d) members of the public; and

disclosure of such information shall not unduly interfere with the Federation's interest in respecting the legitimate confidentiality of participants in the ethics process, and its interests in safeguarding the confidentiality of internal peer review deliberation.

2.3.1.2. All personal data contained in the complaints which shall be part of the records or investigation files as specified in 3.2. shall be of free access for the person to whom such personal data refers. He or she shall have the right of being informed about the reasons of keeping such personal data stored and to modify such personal data at any time. 

2.4. Notification in Connection with Investigation or Final Disposition of Investigation

2.4.1. Where these Rules and Procedures provide for notification of Final Disposition of a matter, this notification shall include the ethical standard(s) that were judged to have been violated in the ITF Ethics Code (if violation is found), and the sanction (including a statement that guidelines were given), if any.  

2.4.2. Respondent
The President of the AETF shall inform the Respondent of the Final Disposition in a matter. This notification shall include the rationale for the Federation's actions. As for these Rules and Procedures, the term Respondent means any AETF Member, AETF Membership Applicant  or a member of an AETF Member who is under the scrutiny of the Ethics and Discipline Committee.

2.4.3. Complainant 

The President of the AETF shall inform the Complainant of the Final Disposition in a matter and/or of the Respondent's resignation while under ethics investigation, if it is the case. The President may also at any time and at its discretion, provides information to the Complainant of the status of a case. As for these Rules and Procedures, the term Complainant means any AETF Member or a member of an AETF Member who lodged a complaint alleging violation of the Ethics Code before the AETF. 

2.4.4. Membership 

The President of the AETF shall report annually to the membership the names of the AETF Members and/or its members who have lost membership due to unethical behaviour and the names of the AETF Members and/or its members who have resigned their membership while under ethics investigation. For those AETF Members and/or its members who lost their membership, the President shall also report the ethical standard(s) violated or the type of underlying action for a show cause case, or that membership was voided because it was obtained on the basis of false or fraudulent information. No report to membership shall be made for other stipulated resignations in which such a report was not stipulated.

2.4.5. Congress
The President of the AETF shall report in confidence to the AETF Congress the names of AETF Members and/or its members who have been allowed to resign under stipulated conditions and who have resigned while under ethics investigation since the last regular meeting of the Congress.

2.4.6. Other Entities
When the Board of Directors or the Committee determines that further notification of Final Disposition is necessary for the protection of the Federation or the public or to maintain the standards of the Federation, the President of the AETF shall communicate the final disposition to those groups and/or individuals so identified. Such notification may be made to:

(a) National Associations and Allied National Associations; 

(b) Regional or local ITF affiliated boards or similar entities, and/or 

(c) other appropriate parties.

2.4.7. Other Parties Informed of the Complaint
The President of the AETF may inform other parties -that have been informed of any matter reviewed under these Rules and Procedures- of the Final Disposition of that matter. Parties with knowledge of a matter may be informed by the Committee, the President, the Respondent, or the Complainant.

2.5. Failure to Cooperate With Ethics Process

AETF Members and/or its members are required to cooperate fully and in a timely fashion with the ethics process. Failure to cooperate shall not prevent continuation of any proceedings and itself constitutes a violation of the Ethics Code, which could be sanctioned with expulsion from the Federation.

PART III

PROCEDURE

3.1. Principles

3.1.1. Disciplinary Actions and Decisions by another Body
The Chair of the Committee, the Senior Vice President and the President of the AETF may decide not to open a case when a national or regional board or similar entity has taken disciplinary action against an ITF Member if:

(a) the action is either not final; or

(b)the AETF Member has not completed all directives, probation, or other requirements, and 

(c) the behaviour at issue is not likely to result in expulsion from the Federation. 

3.1.1.a.  If the decision of not opening a case is made, the AETF Member and/or its members shall be notified that the matter is under the scrutiny of the Committee, that the Member shall be monitored until completion of actions required by the national or regional board or similar entity, that failure to complete the action may result in further action by the Committee, and that completion of such requirements may result in the decision of the Committee of not taking further action. 

3.1.1.b. When another body or tribunal has investigated the same allegations and found no merit to the allegations, the Committee may, at its discretion:

(a) not to open a case, or

(b) to close a case, if it has already been opened. 

3.1.2. Show cause case  

The Committee may open a show cause case and take prompt measures when another body (including but not limited to criminal courts, ITF national or allied national associations, ITF regional or local associations) has already taken serious adverse action against an AETF Member and/or its members as a consequence of the following criminal offences:

(a) if an AETF Member and/or its member(s)  has been convicted of a felony or 

     equivalent offence;


(b) if an AETF Member and/or its member(s)  has been expelled or suspended from an ITF school or similar entity, or

(c) if an AETF Member and/or its member(s)  has been expelled or suspended from the board or similar entity of an organization affiliated with and recognized by the ITF.  

If the Respondent does not respond to the notification, he or she shall be automatically expelled. 

The Respondent may ask to the Committee for revision of the decision of expulsion, in which case the Respondent shall have 60 days to explain to AETF why the Federation should not expel the Respondent from membership on the basis of that prior action. The Respondent must evidence that the procedures used were not fair and may argue the merits of the previous action. 

If the Respondent asks for a review, the Committee shall recommend to the Board of Directors whether the Respondent should be expelled or allowed to resign under stipulated conditions, reprimanded or censured, or cleared of the charges.

At the outset of the case, instead of contesting the charges, the Respondent may offer a resignation, which is deemed a Resignation while under Ethics Investigation.

3.1.3. Complaints Alleging Violation of the Ethics Code

Complaints are evaluated initially by the President of the AETF, or investigators acting as the President's designees, regarding jurisdictional issues such as but not limited to:

(a) the subject of the complaint,

(b) whether the Respondent is a Member of the AETF and/or a member of an AETF  Member, and

(c) whether the complaint form is correctly completed
.

3.1.3.1. Then, the Chair of the Ethics and Discipline Committee and the President of the AETF or their designees shall determine whether there are grounds for action to be taken by the Committee. In case of need, the Chair of the Committee and the President may conduct a preliminary investigation to assist in making these threshold determinations. 

3.1.3.2. If the Committee has no jurisdiction or if cause for action does not exist, the complaint shall be dismissed. 

3.1.3.3. If the Committee has jurisdiction and cause for action exists, the President shall:

(a) open a case, 

(b) issue a specific charge letter, and

(c) conduct an investigation. 

3.1.3.4. The Respondent is afforded an opportunity to comment on all evidence that shall be considered by the Committee and upon which the Committee may rely in its review of the complaint. At the conclusion of the investigation conducted by the President, the case is referred to the Committee for review and resolution.

3.1.3.5. In resolving a case, the Committee may:

(a) dismiss it; 

(b) recommend that it should be resolved with a reprimand or censure;

(c) recommend to the Board of Directors that the Respondent should be expelled from membership; or 

(d) offering the AETF Member the option of resigning subject to stipulated conditions and subject to approval by the Board of Directors.

3.1.3.6. The Board may, at its discretion, review the Recommendation of the AETF Ethics and Discipline Committee as specified in article 3.8, and shall adopt the Recommendation unless it finds the grounds specified in article 3.9. In such a case the matter shall be remanded to the Committee for further actions.

3.1.3.7. At the outset of the case, instead of contesting the charges, the Respondent may offer a resignation, which is deemed a Resignation while under Ethics Investigation.

3.1.3.8. The President of the AETF implements the final adjudication, whether based on the Board's decision on the Committee's recommendation, or on the Respondent's acceptance of the Committee's proposal.

3.2. Records 

3.2.1. Confidentiality of Ethics Files 

Files of the Committee related to investigation and adjudication of cases shall be confidential.

3.2.2. Investigation Files 

Investigation records containing personal information leading to the identification of a person shall be maintained open for at least five years. After this term the matter shall be considered as closed.

3.2.2.a. The personal data contained in investigation files or records shall be of free access for the person to whom such personal data refers. He or she shall have the right of being informed about the reasons of keeping such personal data stored and to modify such personal data at any time. 

3.3. Reopening a Closed Investigation

If significant new evidence of unethical conduct comes to the attention of the Committee after a matter has been closed, the investigation may be reopened and acted upon under regular procedures. If, in the judgment of the President, such information is furnished, the new evidence shall be submitted to the Committee, which may reopen the investigation if it agrees that the criteria listed below are satisfied. 

3.3.1. To be considered under this rule, new evidence must meet each of the following criteria:

3.3.1.1. The evidence was brought to the attention of the Committee after the investigation was closed;

3.3.1.2. The evidence could not with reasonable diligence have been brought to the attention of the Committee before the investigation was closed;

3.3.1.3. The evidence was provided to the Committee in a timely manner following its discovery;

3.3.1.4. The evidence would probably produce a different result.

3.4. Complaints

3.4.1. Complaints Submitted by Members or Non-members 

Complaints may be submitted by Members or non-members of the Federation.

3.4.2. Anonymous Complaints

The Committee shall not act upon anonymous complaints.  

3.4.3. Request for Supplementation of Complaint 

If the information is not sufficient to determine whether jurisdictional criteria are met, the President shall so inform the Complainant, who shall be given 30 days from receipt of the request issued by the President to supplement the complaint.

3.4.4. Consequences of Failure to Supplement Complaint
If no response is received from the Complainant within 30 days from receipt of the request, the matter may be closed. If at a later date the Complainant demonstrates good cause for delay and that jurisdictional criteria could be met, the supplemented complaint shall be considered.

3.5. Procedure of determination of Cause for Action
3.5.1. If the Chair and the President agree that cause for action exists, they shall consider whether to open a formal case.  If the Chair and the President agree that cause for action does not exist, the matter shall be closed. If the Chair and the President disagree on whether or not there is cause for action by the Committee, the matter shall be reviewed by the Senior Vice President, who shall cast the deciding vote.

3.5.1.a. Decision to Open or Close a Case
In any case in which was determined that cause for action exists, the Chair and the President shall consider whether:

(a) there is a reasonable base to believe the alleged violation cannot be proved by a preponderance of the evidence and;

(b) the allegations would constitute only minor or technical violations that would not warrant further action, have already been adequately addressed in another forum, or are likely to be corrected. 

If at least one of the conditions stated above are met, the matter shall be closed. Otherwise, the matter shall be opened as a case.

3.6. Case Investigation. Procedure 

3.6.1. Issuance of Charge Letter and Response from Respondent

3.6.1.1. Charge Letter
If a case is opened, the President shall so inform the Respondent in a charge letter. The charge letter shall contain a concise description of the alleged behaviours at issue and identify the specific section(s) of the Ethics Code that the Respondent is alleged to have violated, and a copy of these Rules and Procedures. 

3.6.1.2. Significance of Charge Letter
A charge letter does not constitute or represent a proof that an unethical behaviour has taken place, or that any allegations of the complainant would be found as true.

3.6.1.3. Issuance of New Charge Letter on the grounds of new evidence 

At any time prior to final resolution by the Committee, and in order to conform the charges to the evidence obtained during the investigation, the President and Chair may determine that a new charge letter should be issued setting forth ethical standard(s) and/or describing alleged behaviours different from or in addition to those contained in the initial charge letter.  

3.6.1.4. Time for Respondent's Response
The Respondent shall have 30 days after receipt of the charge letter to file an initial response. Any request to extend the delay for responding to the charge letter must be made in writing within 30 days from the receipt of the charge letter, and must evidence good cause for an extension if applicable.

The Respondent may in its answer resign from membership.

3.6.2. Personal Appearance
The Chair and the President may request the Respondent to appear personally before the Committee.  

3.6.3. Information from Other Sources

Additional information may be requested from the Complainant, Respondent, or any other appropriate source.

3.6.4. Referral to Committee 

When, at the sole discretion of the Chair and the President, the investigation is complete, the case shall be referred to the Committee for review and resolution. The President shall notify the Complainant and the Respondent that the matter has been referred to the Committee.

3.6.5 Evidence Subsequent to Investigation and Prior to Resolution by the Committee

Within 30 days after receipt of notification that the case is being referred to the Ethics and Discipline Committee for review and resolution, the Complainant and the Respondent may submit additional information or documentation. Any evidence submitted in a timely manner by the Complainant or on the Complainant's behalf shall be forwarded to the Respondent. Within 15 days from receipt of such evidence, the Respondent may submit any additional information or documentation. All such evidence submitted by the Respondent within the delays shall be included in the file to be reviewed by the Ethics and Discipline Committee. Evidence submitted beyond the delay shall not be included in the file relative to the ethics case and shall not be reviewed by the Ethics and Discipline Committee.

At the sole discretion of the President, where good cause for non-compliance with the delay is shown by the Complainant or the Respondent, the resolution of the case may be postponed until the next scheduled meeting of the Ethics and Discipline Committee and the information or documentation provided beyond the delay may be included in the file to be reviewed by the Committee later. At the sole discretion of the President the information or documentation provided by the Respondent beyond the delay may be included in the file, to be reviewed by the Committee and the matter maintained for resolution by the Committee as originally scheduled.

3.7. Review and Resolution by the Committee   

Upon conclusion of the investigation by the President or its designees, the case shall be reviewed by the Ethics and Discipline Committee. When the review of a case has been completed, the members of the Ethics and Discipline Committee shall vote to recommend to the Board one of the following actions: 

(a) remand the matter to the President to continue investigation or to issue a new charge letter;

(b) dismissal of the charges; 

(c) reprimand or censure

(d) expulsion; or 

(e) stipulated resignation. 

In addition to any of these actions, the Committee may vote to issue an educative letter. The Committee may decide to dismiss some charges but find violation and take disciplinary action on the basis of other charges in the charge letter.

3.7.1. Remand

The Committee may remand the matter to the President to continue investigation or to issue a new charge letter.

3.7.2. Dismissal of Charges

3.7.2.a. No Violation

The Committee may dismiss a charge if it finds the Respondent has not violated the ethical standard as charged.

3.7.2.b. Violation Would Not Warrant Further Action

The Committee may dismiss the complaint if it concludes that any violation it might find, 

(a) would constitute only a minor or technical violation that would not warrant further action;

(b) has already been adequately addressed in another forum, or 

(c) is likely to be corrected.

3.7.2.c. Insufficient Evidence
The Committee may dismiss a charge if it finds insufficient evidence to support a finding of an ethics violation.

3.7.3. Educative Letter

As stated in 3.7 the Committee may issue an educative letter, to be shared only with the Respondent, concerning the behaviours charged or other matters. The educative letter may be issued whether the Committee dismisses the charges or recommends specific actions. 

3.7.4. Recommendation of Reprimand or Censure

If the Committee finds that the Respondent has violated the Ethics Code, but decides that the nature of the Respondent's behaviour is such that the matter would be most appropriately resolved without recommending loss of membership, the Committee shall recommend reprimand or censure of the Respondent, with or without one or more available directives.  

3.7.5. Recommendation of Suspension

The Committee may recommend suspension if it concludes that there has been an ethics violation and the violation was of a kind likely to cause harm to another person, and was of sufficient gravity as to warrant such action. 
3.7.6. Recommendation of Expulsion 

The Committee may recommend expulsion if it concludes that there has been an ethics violation, that it was of a kind likely to cause substantial harm to another person or its   profession, or that it was otherwise of such gravity as to warrant this action.

3.7.7. Recommendation of Stipulated Resignation

In lieu of any other recommendations set forth in this Part III, with the agreement of the Respondent, the Committee may recommend to the Board that the Respondent be permitted to resign under stipulations set forth by the Committee, according to the following procedure:

3.7.7.a. Offer of Stipulated Resignation by the Committee
When the Committee finds that the Respondent has committed a violation of the Ethics Code, the Committee may at its discretion gives the possibility to the Respondent, upon previous approval by the Board of Directors to resign from the Federation under mutually agreed stipulations. Such stipulations shall include the extent of the stipulated resignation, underlying that ethics violation shall be disclosed, and that for a minimum period of time after resignation the Respondent shall not be entitled to reapply for membership. If applicable the Committee may also vote to recommend and inform the AETF Member and/or its members of an alternative sanction in case the AETF Member and/or its members do not accept the offer of Stipulated Resignation.

3.7.7.b. Notification of Respondent 

The Respondent shall be notified in writing by registered mail of the Committee's recommended sanction of Stipulated Resignation and that he or she may accept the Committee's recommended sanction within 30 days from the receipt of the notification. The Respondent shall also be notified of any alternative recommended sanction.

3.7.7.c. Acceptance by Respondent 

Within 30 days from the receipt of the notification, the Respondent may accept the recommended sanction of Stipulated Resignation by executing a notarised affidavit of resignation acceptable both to the Respondent and the Committee and sending the executed notarised affidavit to the Committee. Such resignation shall become effective only with the approval of the Board, as set forth in 3.7.7.e.1 of this Part III.

3.7.7.d. Transmittal to Board of Directors 

If the Respondent accepts the recommended sanction of Stipulated Resignation, the Committee shall submit a copy of the affidavit of resignation, with the record in the matter and the rationale for recommending stipulated resignation on the terms stated in the affidavit, to the Board of Directors.

3.7.7.e. Action by Board of Directors
Within 180 days, the Board of Directors shall decide to take one of the following actions:

3.7.7.e.1. Acceptance of Stipulated Resignation
The Board of Directors shall accept the Respondent's resignation on the terms stated in the affidavit of resignation, unless it is persuaded that to do so would not be in the best interest of the Federation and/or of the public. If the Board accepts the resignation, the President shall so notify the Respondent.

3.7.7.e .2. Reprimand, Censure or Suspension
The Board may reject the Stipulated Resignation and impose a lesser sanction (reprimand, censure with or without directives, or suspension). If the Board selects this option, the Respondent shall be so notified in writing and shall have 30 days from the date of reception of the notification to submit a written request seeking reconsideration of the Board's decision. If no such request is submitted, the Board's decision shall become final. If a request for reconsideration is submitted, the Board shall at its discretion choose from the options set forth in 3.7.7.e. to 3.7.7.e.3 (including adherence to its prior decision).

3.7.7.e.3. Remand to the Committee
The Board may choose to reject the affidavit of resignation and remand the matter to the Committee for further consideration. If the Board selects this alternative, the President shall so notify the Respondent and the Committee shall then reconsider the matter.

3.7.7.e.4.  Rejection of Stipulated Resignation by Respondent 

If the Respondent fails within 30 days to accept the recommended resolution, or formally notifies the Committee of rejection of the offer of Stipulated Resignation within the 30-day period, the offer of Stipulated Resignation shall be deemed rejected. The Committee shall reconsider the matter or, if an alternative recommended sanction has previously been identified by the Committee, such alternative recommended sanction shall automatically become the recommended sanction.

3.8. Review by the Board of Directors

Within 180 days after receiving the record and the Committee's recommendation, the Board of Directors shall vote whether to accept the Committee's recommended sanction, to issue a different sanction, or to dismiss the case. The Board may select a sanction more or less severe than that recommended by the Committee, or it may remand the matter to the Ethics and Discipline Committee for further consideration.

3.9. Notification  

If the Board of Directors does not adopt the recommendation proposed by the Committee, it shall notify the Ethics and Discipline Committee in writing explaining why the decision was not accepted, citing the applicable ground(s) for non-acceptance. Shall only constitute grounds for non acceptance of the recommendation by the Board:

(a) the incorrect application of Ethical Standard(s), when the Ethics Code of the Federation was incorrectly applied;

(b) the erroneous findings of fact, when the findings of fact were clearly erroneous;

(c) the procedural errors, when the procedures used were in serious and substantial violation of the Constitution of the Federation and/or these Rules and Procedures;

(d) the excessive sanction, when the disciplinary sanction recommended are grossly excessive in light of all the circumstances.
3.10. Reconsideration

If the Board of Directors finds grounds for non-acceptance of the Recommendation of the Committee, it shall refers the case back to the Ethics and Discipline Committee for reconsideration. At its discretion, the Ethics and Discipline Committee may continue investigation and/or dismiss the case.
PART IV 

SANCTIONS
4. Available Sanctions

When considering a sanction to recommend, the Committee shall analyse circumstances that aggravate or mitigate the culpability of the AETF Member and/or its members, including but not limited to prior sanctions or the issue of educative letters from the AETF or national or regional boards or similar entities affiliated to the ITF. The recommendation of the application of a sanction more or less severe shall depend and would be warranted on the basis of the factors set forth below. 

4.1. Reprimand

Reprimand is the appropriate sanction if there has been an ethics violation but the violation was not of a kind likely to cause harm to another person or to cause substantial harm to the profession and was not otherwise of sufficient gravity as to warrant a more severe sanction.

4.2. Censure 

Censure is the appropriate sanction if there has been an ethics violation and the violation was of a kind likely to cause harm to another person, but the violation was not of a kind likely to cause substantial harm to another person or to the profession and was not otherwise of sufficient gravity as to warrant a more severe sanction.

4.3. Suspension 

Suspension is the appropriate sanction if there has been an ethics violation and the violation was of a kind likely to cause harm to another person, but the violation was not of a kind likely to cause substantial harm to another person or to the profession and was otherwise of sufficient gravity as to warrant such action.

4.4. Expulsion 

Expulsion from membership is the appropriate sanction if there has been an ethics violation and the violation was of a kind likely to cause substantial harm to another person or to the profession or was otherwise of sufficient gravity as to warrant such action.

4.5. Stipulated Resignation 

The Committee may offer Stipulated Resignation to the Respondent when it finds that the Respondent committed a violation of the Ethics Code.  

ANNEX A

COMPLAINT FORM

See next page.
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COMMITTEE ON ETHICS AND DISCIPLINE 

File-number: ___________________________

(To be filled by the Committee on Ethics and Discipline of AETF)

COMMITTEE ON ETHICS AND DISCIPLINE OF ALL EUROPE TAEKWON-DO FEDERATION

COMPLAINT FORM

Under Rules and Procedures of the Committee on Ethics and Discipline of All Europe Taekwon-Do Federation

IMPORTANT:  This Complaint Form is a formal and legal document for All Europe Taekwon-do Federation. Its submission may affect your rights and obligations.

I.  THE PARTIES

A.  THE COMPLAINANT

(Fill in the following details of the Complainant (applicant) and the representative, if any)

1. Surname:  

2. First name(s):

3. Sex: male / female 

4. Nationality:

5. Occupation:

6. Date and place of birth:

7. Permanent address:

8. Telephone and fax numbers:

9. Present address (if different from 7.):

10. Name of representative (only if applicable):

11. Occupation of representative:

12. Address of representative:

13. Telephone and fax numbers:

14. If the Complainant appoints a representative, attach a form of authority signed by the Complainant and his or her representative.

(The personal data contained in this Complaint Form shall be part of the investigation files or records of AETF, and shall be used and kept by AETF for at least five years. For the person to whom such personal data refers the access to such information shall be free. He or she shall have the right to modify such personal data at any time) 

B. THE RESPONDENT 

(Fill in the following details of the Respondent against whom the Complaint is directed)

1. Surname:  

2. First name(s):

3. Sex: male / female 

4. Nationality:

5. Occupation:

6. Date and place of birth:

7. Permanent address:

8. Telephone and fax numbers:

9. Present address (if different from 7.):

(The personal data contained in this Complaint Form shall be part of the investigation files or records of AETF, and shall be used and kept by AETF for at least five years. For the person to whom such personal data refers the access to such information shall be free. He or she shall have the right to modify such personal data at any time) 

C. STATEMENT OF THE FACTS

Continue on a separate sheet if necessary.

STATEMENT OF THE ALLEGED VIOLATION (S) OF THE ETHICS CODE OF ITF AND OF RELEVANT ARGUMENTS  

D.STATEMENT CONCERNING OTHER PROCEEDINGS BY NATIONAL OR REGIONAL BOARD OR SIMILAR ENTITIES

Continue on a separate sheet if necessary.

Have you submitted the above complaints to any other procedure of investigation or settlement? If so, give full details.

E. EVIDENCE. LIST OF DOCUMENTS (NO ORIGINAL DOCUMENTS, ONLY PHOTOCOPIES)

Continue on a separate sheet.

(Include copies of all decisions referred to in Part D and all other documents you consider as evidence. If you do not have copies of decisions taken by another bodies, you should obtain them. If you cannot obtain them, explain why not. No documents will be returned to you.)

F.  DECLARATION AND SIGNATURE

I hereby declare that, to the best of my knowledge and belief, the information I have given in the present Complaint Form is correct.

Place:

Date:

Signature:

(Signature of the Complainant or of the representative)

ADOPTION AND APPLICATION  

The Rules and Procedures of the Ethics and Discipline Committee of the All Europe Taekwon-Do Federation, which are set forth here above, were approved by the AETF Board of Directors on 14th January 2006 and ratified by the AETF Congress on 22nd May 2006 with an effective date from 23rd May 2006.

The Rules and Procedures of the Ethics and Discipline Committee of the All Europe Taekwon-Do Federation are available from the AETF secretary:  

Milenijna 5/B 20-884 

Lublin, Poland  

Tel/Fax: +48 81 741 1150   

E-mail: info@itfeurope.org 

http://www.itfeurope.org/)

All organizations affiliated with and recognized by the AETF shall refer to these Rules and Procedures for guidance of their actions in matters related to allegations of unethical conduct of members within their jurisdiction.







� A model of a Complaint Form is proposed as « Annex A » to these Rules and Procedures.





